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ot «30» amrycra 2024 r.

MMOJIOKEHUE
0 IIKOJILHOW OHOJIMOTEeKe

1. OO0uMe MoI0KEeHU

1.1. [aunoe IlonoxeHnue pa3paboTaHO B COOTBETCTBUM CO CJIEAYIOUIUMHU
JIOKYMEHTaMHU:

- ®enepanbabiM  3akoHoM Ne 273 ®3 ot 29.12.2012 «O6 o6pazoBaHuu B
Poccuiickoit @eneparum» c1.35 11.3;

- ®enepanbabiM 3akoHOM Poccuiickoit @enepannu «O Onbnarnoreynom aene» Ne 78
®3 ot 29.12.1994 Tona;

-rpedoBanusiMu GI'OC u I'OCC 2004;

- @epepanbbiM  3akoHOM Ne 114-O3 «O npoTHBOAEHCTBHM HDKCTPEMHUCTCKOU
nestenbHocT» OT 25.07.2002 r.(pen. ot 21.07.2014 1. ¢ U3MEHEHUSIMH,
BcTynuBmMnMU B cuity ¢ 02.08.2014 r.) ;

- ®enepanbubiM 3akoHOM OT 29.12.2010 1. No 436 —®3 «O 3amure neTeit ot
nH(pOpMaIK, TPUUUHSIONIEH BPEa UX 3JI0POBbIO U PA3BUTHION.

1.2. bubnuoteka siBisieTcsi cTpykTypHbIM noapazaenenuem ['bOY «COLI Ne 12
r. Haspanp», yuacTByromuM B y4eOHO-BOCIHMTATENLHOM TpOIECCe B IENSIX
oOecrieueHusl TpaBa yYaCTHUKOB OOpPa30BATEIBLHOTO TIpollecca Ha OeCIuTaTHOE
M0JIb30BaHUE OMOIMOTEUHO-UH(DOPMAIIMOHHBIMHU PECYPCAMH.

1.3. JlearenbHOCTh OMOTMOTEKH OTpa)KaeTCs B Y CTaBE IITKOJBI.

1.4. Ob6ecneuennocts oubmmorexku I'bOY «COLI Ne 12 r. Hazpaub»

(manmee MmKoJibHAs OWOJMOTEKA) Y4E€OHBIMU, METOJUYECKUMU W CIPABOYHBIMU
JOKYMEHTAMH  YUYWUTBIBACTCS  NpH  JIMIECH3UPOBAHUM U AKKpPEIUTALUH
00pa30BaTEIbLHOTO YUPEKICHHUS.

1.5. B coorBerctBUM ¢ @DenepanbHbiM  3akoHOM «O  NpOTUBOAEHCTBUU
IKCTPEMUCTCKOU JieaTenbHOCTHY Ne 114-D3 B mkoapHON OMOIMOTEKE 3aIperieHo
pacrnpocTpaHEHue, TMPOU3BOACTBO, XPAHEHUE U MCIOJIB30BAHUE JUTEPATypPbl
HKCTPEMUCTCKOW HAMPABICHHOCTH.

1.6. bubnmorekapb €XEMECSYHO TPOBOJUT CBEPKY UMEIOmMUXcs B (oHme
OMOIMOTEKU TOKYMEHTOB ¢ DefiepaibHbIM CIUCKOM SKCTPEMUCTCKUX MaTEpUAIIOB,
U3bIMAeT UX U3 000poTa OMOIUOTEKH.

1.7. B coorBerctBuM ¢ PenepanbHbiM 3aKOHOM PD ot 291012.2010 r. Ne 436 «O
3aluTe JeTell OT MH(pOpPMALUU, NMPUUUHSIONIEH Bpell UX 3I0POBbIO U PA3BUTHUION,
denepanbHbIM 3aKOHOM PD o1 29.07.2013 Ne 135-D3 «O BHeCEHUM U3MEHEHUN B
cratbto 5 ®DenepasibHoro 3akoHa « O 3amure gered oT MH(OpMauy,
OPUYUHSIONIEH Bpel WX 3JI0POBbI0 U Pa3BUTHIO» OUOIMOTEKaph BBISBISET U
UCKJIIOYaeT M3 OTKPBITOrO JOCTyNa OTAela OOCIyKHMBaHUSA OO0y4arouuxcs
neyaTHbIE U3/1aHUsl, COOTBETCTBYIOUINE 3HAKY MH(DOPMAMOHHON MpoayKIuK 18+.

1.8. Opranuzamnusi 00CIy>XKHMBaHUSI YYaCTHHUKOB 0OOpa3oBaTEIBLHOIO IMpolecca



Mponu3BOAUTCA B COOTBCTCTBHUM C IIpaBHJIIAMHU TCXHUKH 0e30IIacHOCTH |
IMPOTHUBOIIOKAPHBIMHA, CAHUTAPHO-TUTUCHNYICCKHNMHU Tpe6OBaHI/I$IMI/I.

2. OcHOBHBIE 3aJ1a4M

2.1. OGecrneyeHne y4acTHHUKaM OOpa30BaTEIBHOTO MpoIecca — OO0Yy4aIomUMCH,
Mearorn4eckuM pabOTHUKAM, POJUTENSM (MHBIM 3aKOHHBIM MPEACTABUTEISIM)
oOyvaromuxcs (lajgee — TMOJb30BaTENsIM) — JOCTyna K HH(pOpMaluu,
3HAHUSIM, WM, KYJIbTYPHBIM IIEHHOCTSM IOCPEICTBOM HCIIOJIb30BaHUS
O61OIMOTEeUHO-MH(GOPMAIIMOHHBIX PECYPCOB IIKOJBI HA PA3IMYHBIX HOCHUTEISX:
OymMaxHoM  (KHWXKHBIM ~ GoHA,  (HOHIA  TEPUOJUYECKUX  HM3JAHUKN);
KOMMYHHUKATUBHOM (KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTEISX;

2.2. BocnutaHue KyJIbTypHOTO W TPaKJAHCKOTO CaMOCO3HAHMSA, MOMOINb B
COLIMATHM3aIi 00yYaloerocs, pa3BUTHU €ro TBOPUYECKOTr0 MOTEHIINANA,

2.3. ®opmupoBaHre HABBIKOB HE3aBUCHUMOTO OUOIMOTEYHOTO TIOJIb30BATEIIA:
o0y4eHune MOUCKy, 0TOOPY U KPUTHUECKOM OIleHKe MH(OpMaIIUH;

2.4. CoBepLIEHCTBOBAHHUE MPEIOCTABISIEMBIX OMOIMOTEKOW YCIYyr Ha OCHOBE

BHEJPEHUS HOBBIX HH(POPMAIMOHHBIX TEXHOJOTHH M  KOMIbIOTEpU3ALUU

OnOIMOTEeUHO-MH(POPMALIMOHHBIX ~ TpolleccoB,  (GopMHUpOBaHHE  KOMGMOPTHOU

OMOTMOTEUHON CPEJIbI;

2.5. 3amura neredt oT uWHGOPMAIMM, NPUYUHSIONICH BpeI WX 3J0POBBI0 U

pa3BUTHIO.

3.0cHoBHbBIE QyHKIHI
Jlnst peanu3anny OCHOBHBIX 33]1a4 OMOIMOTEKA:!
3.1. popmupyet pona 6MO6INOTEUHO-UHDOPMAITMOHHBIX PECYPCOB IIKOJIBI:

- KOMILJIEKTYET YHUBEpPCAJIbHBIN (POH] yueOHBIMU, XY10KECTBEHHBIMU, HAYUHBIMH,
CIPaBOYHBIMHU, NEJArOTUYECKUMU W HAYYHO-TIOMYJISIPHBIMU JIOKYMEHTaMU Ha
TPAAUIIMOHHBIX U HETPAJIUIIMOHHBIX HOCUTENAX WH(pOpMaIIy;

- monoJHseT GoHa nHPOpPMaIMOHHBIMU pecypcamu ceTu HTepHeT;

3.2. co3naet HHPOPMAITMOHHYIO TTPOAYKITHIO:

OCYIIECTBIISIET aHATTUTUKO-CUHTETUYECKYIO TIepepaboTKy uHpOpMaInu;

- OpraHm3yerT H BEACT CIPaBOYHO-OMONMOrpaduvecKuii ammapar: KaTajord
(asipaBUTHBIA, CHCTEMAaTHYCCKHI), KapTOTEKH (CHCTEMAaTHYECKYIH KapTOTEKY
cTaTel, TEMAaTHYECKHUE KaPTOTEKH), JIIEKTPOHHBIN KaTajor;

- pazpabaTbIiBaeT peKOMEHJaTeIbHble Oubauorpaduueckre mocoOus (CIHCKH,
0030pHI, yKa3aTeslu U T.11.);

- oOecrieunBacT HHPOPMHUPOBAHUE TIOJIb30BaTeNIel 00 HHPOPMAITMOHHOM

PO KIIHH;

3.3. ocymectBigeT nudhepeHIpoBaHHOS OMOINOTEYHO-MH(OPMAITHOHHOE
o0CITy>KMBaHHE 00yUYalOIIUXCA:

- OpraHu3yeT OOyYCHHE HaBbIKaM HE3aBHCHMOT'O OMOJIMOTEYHOTO IMOJIB30BATENS U
noTpeOuTens nHpopMaIu, CoACHCTBYET HHTETPAIMA KOMITJIEKCA 3HAHUW, YMEHUN
¥ HaBBIKOB PabOThI ¢ KHUTON U MHGOpMAIIHEH;

- OKa3bIBaeT MH(POPMALIMOHHYIO TTOJIJIEPXKKY B PEIICHUH 3a]1a4, BOSHUKAIOIINX B
npoiiecce ux yueOHoM, caMo00pa30BaTebHON U JOCYTOBOM JIEATEIIbHOCTH;

-HE JIOMYCKaeT O0yJaroIINXCA K HHTEPHET- Pecypcam, dJIEKTPOHHBIM IOKYMEHTaM
HKCTPEMHUCTCKOTO XapaKTepa.

3.4 . OcymectBuser guddepeHmpoBaHHOe OMOIMOTEUHO-UHPOPMAITMOHHOE
o0ciTy’>KUBaHHUE MEAarornyecKux pabOTHUKOB:

- BBIABJIICT I/IH(I)OpMaHI/IOHHI)IG HOTpC6HOCTI/I U YIOOBJCTBOPACT 3allPpOCHI,
CBJ3aHHBIC C 06y‘I€HI/I€M, BOCIIMTAHHUCM U 310POBLCM ﬂeTeﬁ;

- BBISIBJISIET UH(POPMALIMOHHBIE MOTPEOHOCTH U yIOBIETBOPSIET 3alpOChl B 00JaCTH



negarorn4cCKux I/IHHOBaI_II/Iﬁ N HOBBIX TCXHOJ’IOI‘Hﬁ;

- COJEUCTBYET NPO(PECCHOHATbHON KOMIETEHIIMH, MOBBIMICHUIO KBaJU(UKALWH,
IPOBECHUIO aTTECTALIH;

- co3maer ©OaHK TeAarormueckod uH(OpManUMu  KaKk  OCHOBBI  €IMHOMN
MH(POPMAIIMOHHON CITyXObl 00111€00Pa30BATEILHOTO YUPEKIACHUS, OCYIIECTBISET
HAKOIUICHHE, CHCTEMaTU3allli0 HH(OPMALIUY TIO TIPeIMETaM, paszieiaM U TeEMaMm;

- OpraHm3yeT J0CTyn K OaHKy TeIarori4eckod HHQOpMAIMK Ha JIOOBIX
HOCHUTEJISIX; TPOCMOTP JIEKTPOHHBIX BEPCHH MeJarornuecKux H3AaHHuid;

- OCYILIECTBIIAET TeKyllee HUHPOPMHUPOBaHUE (IHU HUH(OPMAIMH, 0030pbl HOBBIX
MOCTYIJIEHUH U MyOauKauuii), ”HGOPMUPOBAHUE PYKOBOJICTBA IIKOJIbI 110
BOIPOCAM CIIOCOOCTBYET IIPOBECHUIO 3aHATUHN 1O (HOPMUPOBAHUIO
MH(POPMAIMOHHOH KYJIbTYpHI,

3.5. OcymecTtBiaser quddepeHupoBaHHOE OMOIMOTEUHO-UH(POPMAITMOHHOE
oOciry’KuBaHUE poauTenel (MHBIX 3aKOHHBIX MPEJCTABUTEIICH ) 00yYarOIUXCS:

- YJIOBJIETBOPSET 3alPOChI MOJIb30BATENEH U HH(POPMUPYET O HOBBIX MOCTYIUIEHUAX
B OMOJINOTEKY;

- KOHCYJBTHUpPYET MO BOINPOCAM OpPraHM3allUi CEMEHHOTO 4YTEHUsS, 3HAKOMUT C
uH(pOopMaIeil Mo BOCIIUTAHUIO JIETEH;

- KOHCYJIbTUPYET IO BOMPOCaM YUeOHBIX U3JIaHUN JUIsl 00yUYarOIIUXCS.

4. Opranu3anus AesiTeJbHOCTH OUOJIHOTEKH

4.1. IlkonpHas OMOIMOTEKAa IO CBOEW CTPYKType MENUTCS Ha a0OHEMEHT,
YUTAJNBHBIA 3all, OTAeN Y4eOHHMKOB W OTIEN METOAMYECKOH JIUTepaTrypbl IO
peIMETaM.

4.2. bubnuoreuyHo-uHGOPMAIIMOHHOE OOCTY>KMBAHHE OCYIIECTBIISIETCS HA OCHOBE
OnOIMOTEeUHO-MHPOPMAIIMOHHBIX  PECYPCOB B COOTBETCTBHU C YyYEOHBIM U
BOCITUTATENBHBIM TJIAHAMHM IIIKOJIbI, TIPOTPaMMaMH, TIPOEKTAMH U TIJIAHOM paOOThI
IIKOJILHON OMOIMOTEKHU.

43. B umemsx oOecniedeHHsT MOJEpPHM3aUUMU OHOJMOTEKM B  YCIOBHAX
uHpopMaTu3aluu oopazoBanus nepexoaa Ha HoBble PI'OC u B mpenenax CpeicTs,
BBIICIIIEMbBIX YUPEAUTEISAMHU, IIKOJIa 0OecrieunBaeT OUOINOTEKY:

- TapaHTHUPOBAaHHbIM  (UHAHCUPOBAHUEM  KOMIUIEKTOBaHUS  OMOIMOTEYHO-
UH(OPMAIIMOHHBIX PECYpPCOB (YUEOHHKOB, y4e€OHBIX MOCOOM, TOKYMEHTOB Ha
TPaJULUOHHBIX U JIEKTPOHHBIX HOCUTEIAX );

- HEOOXOJAUMBIMHU CIYKEOHbIMHM M TMPOU3BOJCTBEHHBIMU TMOMEIICHUSMHU B
COOTBETCTBUM CO CTPYKTypOoll OHOJMOTEKM U HOpPMAaTUBAMH TI0 TEXHHKE
0€30MacCHOCTU AIKCIUTyaTallid KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOW BIIaXKHOCTH,
3albUICHHOCTH MOMELIEHUS, KOPpPO3MOHHO-aKTUBHBIX  MpUMECE  Wiu
AIIEKTPONPOBOISIIIIEH MbLUIN) U B COOTBETCTBUU ¢ nosioxkeHusimu CaunlluH;

- TEJIEKOMMYHUKAllHOHHOM ¥  KONMHMPOBAJbHO-MHOXXUTEIBHOM TEXHUKOM U
HEO0OXOIMMBIMU MPOTPAMMHBIMU MPOAYKTAMH;

- PEMOHTOM U CEPBUCHBIM OOCTY>KUBaHHEM TEXHHUKHU M 000pyA0BaHUS OMOINOTEKH;
- OMOIMOTEYHOM TEXHUKON U KAHIIEISIPCKUMH MPUHAIIC)KHOCTSIMHU.

4.4. Illkona co3gaeT yCJIOBHS AJii COXPAHHOCTH ammnapaTrypbl, 000pyJ0BaHUS U
UMYyIIecTBa OUOIMOTEKH.

4.5. OTBETCTBEHHOCTh 332 CHCTEMAaTUYHOCTh W KA4eCTBO KOMILUIEKTOBAHUS
OCHOBHOTO (poHIa OMOINOTEKH, KOMIUIEKTOBAaHUE Y4eOHOTO (DOH/Ia B COOTBETCTBUU
c (deneparbHBIMU TIEPEUYHSIMU YUYEOHUKOB W Y4E€OHO-METOAMYECKUX W3JaHUM,
CO3/1aHNE HEOOXOIMMBIX YCIOBUHM NIJISl NESITEIBHOCTH OUOIMOTEKH HECET TUPEKTOP



IIKOJIbI B COOTBCTCTBHUHU C YCTAaBOM IIKOJIBI.

4.6. Pexxum paboThl MIKONBHOW OWUOIMOTEKH ompeenseTcs OudInoTeKapeM B
COOTBETCTBHH C MIPABUJIAMU BHYTPEHHETO PACMOPSIKA IIKOJIBI.

4.7. OOecrieunBaeTcsi TpeOyeMbld  PEXHUM  XpaHEHUS M COXPAaHHOCTHU
oubsmoreuHoro QGouma.

4.8. Opranusyercs padoTa 1o COXpaHHOCTU OMOIMoTeuHOro hoHIa.

4.9. Pexxum paboThl MIKONIBHOW OWUOIMOTEKH ompesenseTcs OuOInoTeKapeM B
COOTBETCTBHH C MPaBUJIAMU BHYTPEHHETO PACTIOPSAKA IIKOJIbI.

4.10. B mensix obecnedyeHHs] palMOHAIBHOIO HCIOJIb30BaHUS MH(MOPMAIMOHHBIX
pecypcoB B pabore c JAeTbMH OUONMOTEKa MIKOJBI B3aUMOJCHCTBYET C
OuOIMOTEKaMU APYTUX 00pa30BaTEIbHBIX YUPEKICHUN palioHa.

5. Ynpasiaenue. lTaTsl

5.1. VYmpaBieHue MIKOIbHOW OMOIMOTEKON OCYIIECTBISAECTCS B COOTBETCTBHH C
3aKOHOIaTeNIbCTBOM Poccuiickoint denepany ¥ yCTaBOM LIKOJIBL.

5.2. O61iee pyKOBOJICTBO JICSITEIHHOCTBIO IIKOJBbHOM OWOIMOTEKH OCYIIECTBISET
JUPEKTOP LIKOJIBI.

5.3. PyKkoBOACTBO WIKOJIBHOM OHMOJIMOTEKOM OCYHIECTBISIET OMONIHOTEKApb,
KOTOpPBII HECET OTBETCTBEHHOCTb B IIpeleiax CBOEH KOMIIETEHLIUN Nepen
OOIIECTBOM M AMPEKTOPOM IIKOJBI, OOYYAIOIIMMHUCSA, UX POAUTEISIMH (MHBIMHU
3aKOHHBIMU MPEJCTABUTENSIMU) 32 OpPraHU3alMI0 U Pe3yJbTaThl AESATENbHOCTU
IIKOJIHOM OMOJMOTEKHM B COOTBETCTBUM C (DYHKLIHMOHAJIBHBIMH OOS3aHHOCTSMH,
IPeyCMOTPEHHBIMHU KBATH(PUKAIMOHHBIMU TPEOOBAaHUSAMU, TPYIOBBIM JOTOBOPOM
Y YCTaBOM IIKOJIBI.

5.4. bubnuoTtekapb Ha3Ha4yaeTCsl AUPEKTOPOM IIKOJIbI, MOXKET SBISATHCS UYJICHOM
NeJaroruyeckoro KOJIJIEKTHBA M BXOAUTh B COCTaB IEIAarormyeckoro CoBeTa
0011e00pa30BaTEIBLHOTO YUPEXKICHHUS.

5.5. bubnuorekapb pa3pabaThiBa€T W TMPEACTABISICT AUPEKTOPY IIKOJIBI Ha
YTBEPKJIECHUE CIEAYIOINE JOKYMEHTBHI:

- IIOJIO’KEHHE O OMOJINOTEKE,

-[IpaBUJIa MOJIb30BAHUS OUOINOTEKOM;

- IJTAHOBO-OTYETHYIO IOKYMEHTALUIO.

5.6. bubnuoTtekaph T0IKEH pacnoiaraTb CBEACHUSIMHU O 3alPEIICHHBIX KHUTAX U
MHO MeYaTHON NpOayKIUH, T.€. UMeTh DenepalibHbli IEpeUeHb (CIUCOK)
AKCTPEMUCTCKOM JIUTEPATYPHI C TOMOJHEHUSIMU U U3MEHEHUSAMH.

5.7. TpynoBble OTHOIIEHUS PAOOTHUKOB IIKOJBHOW OMOIMOTEKH PEryJupyrOTCs
TPYJIOBBIM  JIOTOBOPOM, YCJIOBUS KOTOPOTO HE JIOJDKHBI  MPOTUBOPEUUTH
3akoHO1atenbCTBY Poccuiickon denepannu o Tpyae.

6. IIpaBa u o0si3aHHOCTH OMOTHOTEKH
6.1. bubnuorexapb UMeET MPaBo:

- CaMOCTOSITEIPHO BBIOMPATh (OPMBI, CPEICTBA HU METOABl OMOIMOTECYHO-
MH(OPMAIIMOHHOTO  00CIy>)XKMBaHUsI 00pa30BATEIBHOTO M  BOCIHMTATEIBLHOIO
IIPOLIECCOB B COOTBETCTBUU C LIETSIMU U 33/1a4aMH, YKa3aHHBIMU B Y CTaBe IIKOJIbI U
ITonosxeHnH O MIKOJIbHOU OMOJIMOTEKE;

- TMPOBOJWTH B YCTAHOBJICHHOM TMOpsAKe (HaKyJIbTaTUBHBIC 3aHITHS, YPOKH
UKPYXKKH  OMONIMOTEUHO-OMONMMorpa@uuecKux 3HaAaHUW W WH(POPMAIIMOHHOM
KYJbTYPHI;

- PEKOMEHIOBATh UCTOYHUKHN KOMIUICKTOBAHUS WH()DOPMAITMOHHBIX PECYPCOB;

- W3pIMaTh MW pEaJM30BbIBATh JOKYMEHTBHI H3 (OHJIOB B COOTBETCTBHH C
WHCTPYKIMEH 10 yueTy 6ubnuoreuynoro Gpona;



- UMETh €KETOJIHbI OTIYCK B COOTBETCTBUHU ¢ KOJJIEKTUBHBIM JJOTOBOPOM MEXKIY
pabOTHUKAMHU M PYKOBOJICTBOM 0O0pa30BaTEIIBHOTO YUYPSKACHUS W JAPYTUMHU
JIOKaJIbHBIMA HOPMAaTHUBHBIMU aKTaMHU;

- OBITh MPEJICTABIICHHBIMU K Pa3IMYHbIM (hOpMaM MOOIIPEHUS;

- y4acTBOBaTh B COOTBETCTBUU € 3aKoHOJaTebcTBOM Poccuiickoit denepaiuu B
paboTe OMOIUOTEYHBIX aCCOLMAIIUN WU COIO30B,;

- OIIPEENATh B COOTBETCTBUU C MPABUIIAMU MOJIb30BAHUS IIIKOJIBHON OMOJIMOTEKO,
YTBEPKJAECHHBIMU JTUPEKTOPOM IITKOJIbI, BUABI U Pa3MePhbl KOMIIEHCAIIMH YIiepoa,
HAHECEHHOI'0 MOJIL30BATEIIMU ONOINOTEKH.

6.2. PaboTHUK OMOIIMOTEKN 00s3aH:

- o0ecrneunuTh IMOJIb30BATEISIM BO3MOKHOCTh paboOThl ¢ HH(DOPMAMOHHBIMU
pecypcaMu MKOJbHOU OUOIHOTEKH;

- UHQOPMHUPOBATH TMOJB30BaTENe O BHJAX MPEJOCTABISEMBIX IIKOJIBHOM
OuOIMOTEKOH yCyT;

- 00ecreynTh Hay4YHYI0 OpraHU3aliio GOHIOB U KaTaJloroB;
- popMupoBaTh POHIBI B COOTBETCTBUH C YTBEPKACHHBIMU (peiepaibHbIMU

nepeuyHsaMu ydeOHbIX wu3AaHuii, TpeboBanusamu @OI'OC, o0Opa3oBaTenbHBIMU
IporpaMmMamMu IIKOJIbI, HHTepecaMu, MOTPEOHOCTSIMU U 3alIPOCAMH BCEX
NIEPEYNCIICHHBIX BBIIIE KaTErOPH MMOJIb30BaTENCH;

- COBEPIIICHCTBOBATh HMH(POPMAIMOHHO-O0MOIMorpaduueckoe u OUOINOTEIHOE

0OCITy>KMBaHHE MOJIb30BaTENEH;

- obecrnieunBaTh COXPAHHOCTh UCIIOIB30BaHUS HOCUTENEH HHPOPMALINH, UX
CUCTEMATH3ALINIO0, PA3MEILICHUE U XPAHCHUE;

- of0ecreuynBaTh PEXUM PAOOTHI MIKOJIBLHONW OMOJIMOTEKH B COOTBETCTBUHU C
NOTpeOHOCTSIMU T0JIb30BaTelNiel U paboTo 00pa30BATENBHOTO YUPEIKICHUS;

- OTYMUTBHIBATHCA B YCTAHOBJECHHOM IOpSAJKE MEPE] PYKOBOJICTBOM

IITKOJIBI HE peke 1 pa3a B rof;
- MOBBINIATH KBAJIM(PUKAIIHIO.

7. IlpaBa 1 0013aHHOCTH MOJIb30BaTe el OUOIMOTEKH
7.1. Ilonb3oBarenu OUOTNOTEKN UMEIOT MPABO:

- ToJMy4yaTh TOJHYH HHpOpManmui O cocrtaBe Oubmmoreunoro (oHma,
WH(OPMAITMOHHBIX peCcypcax U MPeI0CTaBIsIEMbIX OMOIMOTEKON yClIyrax;

- I0JIb30BAThCA CIIPABOYHO-OMOIMOrpaduuecKuM annapaToM OMOIHOTEKH;

- TIONydaTh KOHCYJBTAllMOHHYIO TIOMOIIh B TIOMCKE W BBIOOpE HMCTOYHUKOB
nHpopManmu;

- MOJTy4YaTh BO BPEMEHHOE MOJIh30BaHNE Ha A00OHEMEHTE M B UNTAJILHOM 3aJIe
NeYaTHBIC U3IaHUS U IPYTHE UCTOYHUKHN MH(POPMAIIHH;

- IPO/IJIEBATh CPOK TOJIb30BAHUS JOKYMEHTAMH;

- MOJTy4YaTh TEMaTHUYECKHE, dakrorpadudeckue, YTOYHSIFOIIIHE u
oubnuorpaduyeckue CripaBKu Ha OCHOBE (hoHa OUOINOTEKY;

- Y4aCTBOBATh B MEPOIPHUATHUAX, TIPOBOJUMBIX OMOINOTEKOM;

- oOpaiaThes Uil pa3peiieHus: KOH(QIMKTHONW CUTYalluu K JUPEKTOPY IIKOJIBI.

7.2. [Tonp30BaTeau MIKOJIbHOU OMOIUOTEKN O0SI3aHbI:
- cOOJTFOTaTh MpaBUJIa TIOJIH30BAHUS IIKOJIBHONW OMOINOTEKOM;
- OEpEeKHO OTHOCUTHLCS K MPOU3BEICHUSIM TeuaTu (He BhIPHIBATH, HE 3aru0aTh

CTpaHHII, HE JIeJaTh B KHUrax MOJYEPKUBAHUs, IIOMETKH), UHBIM JOKYMEHTaM Ha
Pa3IMYHBIX HOCUTEIISAX, 000PYAOBaHUIO, MHBEHTAPIO;
- IOJIAEPKUBATH IOPAIOK PACCTAHOBKU JTOKYMEHTOB B OTKPBITOM JIOCTYIIE



OMOMMOTEKH, PACIIONOKEHUS KAPTOUYEK B KaTajlorax M KapToTeKax;

- TOJB30BATHCS IICHHBIMH M CIPABOYHBIMHU JOKYMEHTAMH TOJIBKO B MOMEIICHHUH
OMOJIMOTEKH;

- yOemuThCs TpH TOJYYCHHH JOKYMEHTOB B OTCYTCTBUM JAC(PEKTOB, a TIPH
oOHapyxeHuu  npouHpopMupoBarb 00 3ITOM  paOOTHHUKA  OMOJIUOTEKH.
OTBETCTBEHHOCTh 3a OOHApyXKCHHBbIC Je(EKThl B CAAaBAEMBIX JTOKYMEHTaX HECET
MOCJIETHUI MTOJIb30BATENb;

- PACIIUCHIBATLCS B YUTATEIBCKOM (OPMYIISPE 32 KaXKIBIA MOJTYYCHHBIA TOKYMEHT
(uckimroueHue: odyuaromuecs: 1—4 kiaccoB);

- BO3BpAIaTh JOKYMEHTHI B IIKOJIbHYIO OMOINOTEKY B YCTAHOBJICHHBIE CPOKU;

- 3aMEHSATh JOKYMEHTHI MIKOJbHON OMOIMOTEKN B ClTydae UX yTPaThl WK MOPYU UM
PaBHOIIEHHBIMU;

- TIOJIHOCTBIO PACCUMTATHCS C IIKOJBHOW OHOTMOTEKON IO HMCTEUEHHUU CpPOKa
oOy4eHwsI Wi paboThI B IIKOJIE.

7.3. IlopsiAoK MOJIB30BAHUS IIIKOIBHON OMOIMOTEKO:

- 3alMCh B IIKOJIbHYIO OMOMMOTEKY 0OyYarouuxcsi IpOU3BOAUTCS MO CHUCOYHOMY
COCTaBYy KJlacca, MeJaroru4eckux U MHbIX pa0OTHUKOB IIKOJbI - B MHIUBUIYaTbHOM
NopsAJIKe, poauTenedl (MHBIX 3aKOHHBIX MpEACTaBUTENe) 00yyarolmuxcss — IO
HacIopry;

- IepeperucTpaunus MoJb30BaTele IMIKOJbHOM OHOIMOTEKM MPOU3BOIUTCS
€KETO/IHO;

- TOKyMEHTOM, IMOATBEPKIAI0IIHUM IPABO MOJIb30BaHUS OMOIMOTEKOM, SIBISIETCS
YUTATEIbCKUN HOpMYIISp;

- YUTATENbCKUN (HOPMYJIISIp PUKCUPYET ATy BbIIAYU MOJIB30BATENIO JOKYMEHTOB
u3 (poHma OMOTMOTEKN U UX BO3BpAIICHHS B OMOTHOTEKY .

7.4. Tlopsiiok moJIb30BaHKSI aOOHEMEHTOM:

- I0JIb30BATENIN UMEIOT IPABO MOIYYUTh Ha JOM He 0oJiee ABYyX JOKYMEHTOB
OJIHOBPEMEHHO;

- MAKCUMAJIbHBIE CPOKH MOJIb30BAHUS JOKYMEHTAMM:

— Y4eOHMKH, y4eOHbIE TOCOOUSI — YUeOHBI ToJ1;

— Hay4YHO-TIOMYJIsIpHAsl, TO3HABaTeJbHAsA, XYyJIOXKECTBEHHas JuTeparypa — 14
JTHEM;

— MEepUOANYECKUE U3JaHusl, U3/JaHUs MTOBBIIIEHHOTO CIipoca — 7 JTHEH;

- MOJIH30BATEIN MOTYT MPOJIJIUTH CPOK IMOJb30BAHUS TOKYMEHTaMH, €ClId Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JIPYTUX MOJIb30BaTENEH.

7.5. IlopsAIOK MOJIb30BaHUS YATATIbHBIM 3aJI0M:

- JIOKYMEHTBI, TpeIHa3HAYCHHbIE IsI paOOThl B YHTAIBHOM 3ajie, Ha JOM HE
BBIJAIOTCS;
- SHIIMKJIONEUH, CIIPABOYHUKH, PEAKUE, ICHHBIE M UMEIOIIUECS B € JUHCTBEHHOM

IK3EMIUISIPE TOKYMEHTBI BBIJJAIOTCS TOJIBKO JIJIsl paOOTHI B UATAJILHOM 3aJI€.
7.6. ITopsimok pabOThI ¢ KOMITBIOTEPOM, PACTIOIOKEHHBIM B OMOJIMOTEKE:

- paboTa ¢ KOMIIBIOTEPOM YYaCTHUKOB 00Pa30BaTEILHOrO MpoIecca MPOU3BOIUTCS
TOJILKO C TPHUMCHCHHWEM KOHTCHT-QWIBTPAIMM W B MPUCYTCTBUU COTPYIHHKA
OMOJINOTEKH;

- paspelraeTcs paboTa 3a OJIHUM IIEPCOHAIBHBIM KOMITBIOTEPOM HE 0oJjiee IBYX
YEJIOBEK OJJHOBPEMCHHO;

- paboTa ¢ KOMIIBIOTEPOM IPOU3BOJIUTCS COTJIACHO YTBEPIKIACHHBIM CaHUTApHO-
TUTHEHUYCCKUM TPEOOBAHUSM;

- 3amperniaercs oOpaliecHue K pecypcam MHTepHET, coaeprKaliiM SKCTPEMHUCTCKHM
Xapakrep.



Hacrosmiee monoxeHue BCTyIIaeT B CHITy CO JIHSI €r0 YTBEPKACHUS U AEUCTBYET 10
BHECEHHS U3MEHEHUN U JIONOJHEHUH.
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